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INSTRUCTIONS TO TENDERERS FOR E-TENDERING 

1.0 All mandatory fields marked with (*) have to be filled in by the bidders. 

2.0 Please read carefully Instructions to tenderers, IRS Conditions of Contract, General Conditions of 
Tender for E-Tenders, E-Tender guidelines and Special Conditions of Contract as available on 
NER’s page on the web site www.ireps.gov.in (hereinafter referred to as “site”). 

3.0 Your digital signature on the E-Tender form will be considered as your confirmation that you have 
read and accepted all the conditions laid down in the documents referred in para 2 above as well as 
schedule of tender, consisting of techno-commercial offer form (including special conditions attached 
to E-Tender) and Financial offer form, unless specific deviation is quoted in the techno-commercial 
offer form. 

4.0 Tender Cost: Tender cost is dispensed with for the tender documents downloaded by 
bidders. 

5.0 E-Tender document consists of – 
i. Instructions to Tenderers for E-Tendering.  

  ii. General Conditions of Tenders for Supply Contract  
  iii. IRS Conditions of Contract  
  iv. Special Conditions of Contract  
  v. Techno-commercial Offer Form Including Attached Documents, if any.  
  vi. Financial Offer Form.  

6.0 No Manual offers sent by post/Fax or in person shall be accepted against such E-tenders even if 
these are submitted on the Firm’s letter head and received in time. All such manual offers shall be 
considered as invalid offers and shall be rejected summarily without any consideration.  

 
6.1  The rates filled by the tenderer on prescribed financial offer page (i.e. rate page) and submitted under 

digital signature, will be considered final. The rates submitted by him through attached scanned 
documents will not be taken into consideration. 

 
7.0 Railways have started making payments through NEFT/RTGS system for quick money transfer 

to the tenderers account. Following shall be noted by tenderers: 
  

i. Tenderers must give their consent in the mandate form provided at   
 Annexure C of these instructions, for receipt of payment through NEFT.  

  ii. Payment shall be made through EFT/RTGS only. No payment shall be issued   
   through cheques.  

 
8.0 The tenderers must fill in the techno-commercial offer form (consisting of eligibility criteria, terms 

& conditions, performance statement, deviation statement, check list & special conditions etc.), 
financial offer form and attach scanned copy of   

i. Authorization letter from OEM in case of an agent.  
ii. Documents in support of proven supply performance in the preceding three 

years.  
iii. Manufacturing capacity and details of technical & non-technical man power 

employed by the vendor. 
iv. Details of machinery and plant in their manufacturing unit.  
v. Quality assurance plan (QAP) and details of testing equipments including   

details of technical man power engaged in testing of inward and outward 
material. 

 
9.0 E-Tender form is not transferable and the same is to be submitted with digital signature by the 

pre-authorized personnel of the vendor, already registered with the site.  
 
10.0 The Application (i.e. IREPS website) does not permit submission of any offer after closing date & time 

of the e-tender. Hence there is no scope of any late or delayed offer in the online bidding process. 
 
11.0 All the mandatory fields of the Techno-commercial Offer Form and Financial Offer Form (i.e.Rate 

page) including basic rate, all taxes & duties (including maximum percentage of Sales Tax/VAT, and 
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E.D, or any other taxes/duties which may become applicable during the currency of Contract), freight 
and any other charges have to be filled up by the vendor. The unit of rate shall be as indicated in the 
tender schedule and cannot be changed or altered by the vendor. All inclusive rate on FOR destination 
basis shall be automatically calculated by the system and shown to the vendor before submission of 
offer. 

 
12.0 Earnest Money Deposit & Security Deposit   

12.1 Earnest Money Deposit: For Open Tenders. 
  
12.1.1. The Earnest Money Deposit (EMD) shall be taken from all tenderers against advertised 

tenders subject to following exemptions: 
a. MSEs may refer para 5.0 of General Conditions Of Contract for Stores 

Department  
b. Vendors registered with Railways for the items tendered/trade groups of the 

items tendered up to monetary limit of registration.   
c.  Vendors on approved list of RDSO/DLW/CLW/ICF/RCF/CORE/DMW etc. for 

those specific items for which they are on approved list. 
d. Manufacturers and their authorized agents.  
e. Other Railways, Govt. Departments.  
f. PSUs for the group of items manufactured by them.   

12.1.2 Tenderers seeking waiver of /exemption from payment of Earnest Money shall have to 
submit requisite documentary evidence in support of their claim. For the remaining 
tenderers, Earnest Money as stipulated in the Notice for invitation of Tenders (NIT) will 
have to be paid.  

 
12.1.3 Tenderers other than those who are exempt from paying Earnest Money or in whose 

favour Earnest Money payment may be waived as detailed in the preceding paragraphs 
shall be required to give Earnest Money failing which, their offers shall be liable to be 
ignored.  

 
12.1.4 Forfeiture of Earnest Money:   

When the tenderers undertake to keep the offers valid for a particular period but if the 
offer is withdrawn or revised within the validity period, the administration gets the right to 
forfeit the Earnest Money deposit. 

 
12.1.5. Validity of EMD: EMD should remain valid for a period of 45 days beyond the final bid 

validity period. 
 
  12.2 Security Deposit   

The Security Deposit (SD) shall be taken from all vendors for contracts above  Rs. 1 lakh 
subject to following exemptions: 
a.   Vendors registered with Railways upto the monetary limit of their registration for 
the items ordered / trade groups for items ordered or vendors on approved list of 
RDSO/PUs/CORE/Railways etc. for those specific items for which they are on approved 
list or other Railways, Govt. Departments on their specific request.  
b.   On merits of the case as considered by Tender Committee/ Tender Accepting 
Authority for which decision of the competent Authority shall be final. 

 
The usual security deposit, shall be taken in case the contracts are placed on   
unregistered/unapproved firms or for items for which a particular firm is not 
registered/approved. The amount of SD to be taken, wherever considered, shall be 10% 
of the total value of contract subject to upper celling of Rs. 50 lakhs.    

 
12.2.1 Please note the following conditions of IRS conditions of contract:   
Para 0501: Unless otherwise agreed between the purchaser and the contractor, the contractor shall, 
within 14 days of written notice of acceptance of the tender has been posted to the contractor, deposit 
with the railway concerned (in cash or the equivalent in Government securities or approved Banker’s 
Guarantee Bond) a sum equal to 10% of the total value of the stores detailed in the contract for which 
the tender has been accepted, subject to a maximum of Rs. 10 lakhs for contract valuing upto Rs. 10 
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crores and Rs 20 lakhs for contract valuing above Rs. 10 crores as a security for the due fulfilment of 
the contract. 
Para 0502: If the contractor having been called upon by the Purchaser to furnish security fails to 
make and to maintain a security deposit within the specified period, it shall be lawful for the 
purchaser:  
a) to recover from the contractor the amount of such security deposit by deducting the 

amount from the pending bills of the contractor under the contract or any other contract 
with the Purchaser or the Govt. or any person contracting through the purchaser or 
otherwise however, or   

b) to cancel the contract or any part thereof and to purchase or authorize the purchase of 
the stores at the risk and cost of the contractor and in that event the provisions of clause 
0702 shall apply as far as applicable. 

  
Para 0503: No claim shall lie against the Purchaser in respect of interest on cash deposits or 
Govt. securities or depreciation thereof. 

 
Para 0504: The Purchaser shall be entitled and it shall be lawful on his part to forfeit the said security 
deposit in whole or in part in the event of any default, failure or neglect on the part of the Contractor in 
the fulfilment or performance in all respects of the contract under reference or any other contract with 
the Purchaser or any part thereof to the satisfaction of the Purchaser and the Purchaser shall also be 
entitled to deduct from the said deposits any loss or damage which the Purchaser may suffer or be put 
by reason of or due to any act or other default, recoverable by the Purchaser from the contractor in 
respect of the contract under reference or any other contract and in either of the events aforesaid to 
call upon the contractor to maintain the said security deposit at its original limit by making further 
deposits, provided further that the Purchaser shall be entitled to recover any such claim from any sum 
then due or which at any time thereafter may become due to the contractor under this or any other 
contracts with the purchaser. 
  
12.2.2. Validity of SD: Security deposit should remain valid for a minimum period of 60 days 

beyond the date of completion of all contractual obligations.  
12.2.3 Wherever SD amounting to 10% of order value has been taken from firm, no risk 

purchase action shall be taken in case of default by firm. SD shall be forfeited. 
 

12.3  Mode of payment for EMD and SD:  
12.3 (a)- EMD for indigenous offer- EMD amount has to be paid online through 
payment gateway facility provided on the website. EMD in manual form will not be 
accepted. 
12.3 (b)- Payment of EMD & SD for foreign offer & payment of SD for indigenous 
offers-  
Earnest money and Security Deposit for foreign offers & security deposit for indigenous 
offers can be paid in any of the manner prescribed below- 
i.  Government securities at 5 percent below the market value. 
ii. Deposit Receipts, Pay Orders, Demand Drafts and Guarantee Bonds (as per 

annexure A& B) of the State Bank of India or any of the Nationalized bank.   
iii. Deposit Receipts, Pay Orders, Demand Drafts and Guarantee Bonds (as per 

annexure A&B) issued by any scheduled commercial bank.   
iv. Deposit Receipts of the Post Office Saving Bank.  
The Bond of Indian Railway Finance Corporation (in case of bonds issued under non-
cumulative interest scheme, post dated interest warrants should be submitted along with 
the bonds and the interest warrents could be given back as and when the interest 
becomes due) and KRCL Bonds of Rs. 1000 each. 
Deposit receipt/Pay Order/Demand Draft should be drawn in favour of 
FA&CAO/NER/Gorakhpur only and to be submitted to the office of COS/NER/Gorakhpur. 
 

13.0 Drawings and Specifications:   
13.1 Unless Drawings and Specifications as mentioned in the tender schedule/enquiry/offer 

form are provided with the tender documents or made available on Railway’s website for 
downloading by the tenderers, these may be obtained in the manner shown below:   
i) Specification/STR/Drawing of DSO/ICF/RCF/DLW/CLW/CORE etc may be 

obtained from the concerned  authorities who have issued these, on payment.  
ii) Drawings and Specifications framed by NER may also be obtained from the 

concerned authorities who have issued these, on payment:   
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iii) Produce documentary evidence for having paid the cost of tender documents by 
them unless they are provided with these documents free of cost because of their 
entitlement/ eligibility. In the later case, the tenderer will have to produce 
documentary evidence that they exempted to pay tender document cost. 

 
13.2 If any tenderer happen to quote with their own Drawing No / Part No / Specification, then, 

they shall have to, necessarily, submit copy of all the requisite documents and 
information in support of their offer being in conformity with the tender Drawing / 
Specification. Furthermore, copies of such drawings / specifications / catalogue are also 
to be attached with offer, failing which the offer will be liable to be rejected. 

 
14.0 Tender Opening:  

No Vendor shall be required to be present in the Railways office for any E-Tender opening 
process. They can obtain totally transparent bid tabulation statement by logging on to the 
website. Railway does not guarantee opening of tenders at the specified Date and Time due to 
reasons beyond control and hence tenders can be opened after due date and time also. It will, 
however, be ensured that no bids are submitted after tender closing Date and Time. Vendors 
cannot submit any offer or attach any file after the due date and time as stipulated under the 
tender notice. 

 
15.0  Documents to be attached/uploaded along with E-Bid:  

Scanned copy of following documents should be uploaded along with E-Bid – 
i. Performance statement against Railways Orders for supply of same or similar items in 

previous three years. Correct status/supply position of pending orders if any should 
invariably be indicated on the proforma given in Annexure D. Supporting documents are 
to be uploaded.   

ii. Supply/purchase orders including inspection certificate issued by RDSO/RITES and 
Receipt Note to substantiate their past performance in the preceding three years.  

iii. Details of Machinery and Plant, other equipments, testing facilities, quality 
management/control systems and details of technical manpower available.   

iv. Letter of approval from RDSO/ Railways indicating current validity and approval of their 
QAP by RDSO, wherever necessary.   

v. Tenderers should also indicate their registration number with the Concerned Railway with 
monetary limit, trade groups for which registered and, validity date of registration.   

vi. NSIC Certificate, if Registered with NSIC.  
vii. Proof for having paid EMD or grounds in favour of exemption/waiver, details of which has 

been submitted by the tenderer in payment detail page of E-Tender. E-Bid along with 
above documents must be uploaded and signed by the authorized user of the firm using 
his Digital Signature Certificate.  

 
16.0 Rate, Taxes and Duties:  

Each vendor must fill and submit the Financial Offer Form i.e. Rate form, as available with E-
tender, encrypt his offer on his client machine with the secure encryption key available with the 
tender and digitally sign using his Digital Signature Certificate. 

 
16.1  Tenderers should clearly indicate separately ex-works basic price, packing charges, forwarding 

charges, Maximum applicable percentage of Excise Duty, Educational Cess, Sales Tax/VAT and 
Freight charges up to destination, in the respective field of the Financial Offer Form for each unit 
tendered. Duties and Taxes are not payable on freight charges and forwarding charges. 
Therefore, if the tenderer happens to quote a composite rate, due break-up is to be given 
showing freight and forwarding charges separately in the field of the Financial Offer Form. 

  
16.2  Tenderers are required to quote in the same rate unit (i.e. Number, set etc.) as given in the tender 

schedule. Any deviation in this aspect will make the offer liable to be ignored.  
 
16.3   All the bidders/tenders should ensure that they are GST compliant and their quoted tax structure 

/rates are as per GST Law.  
16.4   “In case the successful tenderer is not liable to be registered under CGST/IGST/UTGST/SGST 

Act, The railway shall deduct the applicable GST from his/their bills under reverse charge 
mechanism (RCM) and deposit the same to the concerned tax authority.”  
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17.0 Excise Duty:   
17.1 Tenderers are requested to refrain from quoting vague terms like “Excise Duty as 

applicable”. They will have to clearly quote the percentage ED extra as applicable. If 
quoted rate is inclusive of ED or the item is not dutiable, the tenderer must use the drop 
down option in the Excise Duty type and select appropriate option such as “Inclusive” or 
“Nil” or “Not applicable”. If it is not done so, then, the offer will be taken as inclusive of ED 
at the highest rate obtained in the tender batch. General phrases as “Excise duty extra as 
applicable” shall not be accepted. Please mention clearly if excise duty is applicable on 
the tendered item or not.  

 
If Excise Duty (ED) is being charged extra, then the tenderers should clearly indicate the 
maximum percentage of statutory ED as will be applicable during currency of contract for 
the tendered stores in the appropriate field of the Financial Offer Form.If concessional ED 
is applicable at the time of submitting offers and the tenderer wish that actual ED at the 
time of supply should be reimbursed, then they should clearly quote with maximum 
percentage of statutory ED that can become applicable later based on Turn Over. 
  
Tenders will be evaluated on the basis of maximum rate of statutory ED which may 
become applicable, and not the concessional rate of ED. However, ED will be reimbursed 
at actual (on production of documentary evidence of payment of ED) and within the upper 
ceiling of the maximum ED rate considered for evaluation purpose. 
  
If ED is not claimed in the offer and no mention is made about Excise duty, then no ED 
will be payable. If ED is claimed in the offer with exact rate and no statutory variation is 
also claimed by the firm in the offer, then the same will be considered duly evaluating the 
offers with exact rate of ED. 
  
In no case the variation in ED (beyond the statutory maximum rate of ED applicable at 
the time of submission of offer) due to increase in turnover during the currency of contract 
will be admissible unless specifically mentioned in the offer. 
  
If tenderer misclassifies the goods under relevant excise tariff rules, the Railway will not 
pay increased Excise Duty due to such misclassification. 
 
ED will be paid subject to documentary evidence and government notifications only. 

 
17.2 Payment of ED and Excise Duty - MODVAT Rules.  

The purchaser will not be responsible for payment of taxes and duties paid by the 
supplier under misapprehensions of law or misclassification and in such cases even if the 
suppliers bill contain an element of tax or duty which is not payable by the purchaser, 
such payment would be disallowed. 
The claim for ED on each bill should be supported by the following certificates. 

(i) The rate of ED is advalorem. The ED at present legally leviable in this case is 
Rs.__________i.e. on Rs.   
_________being the unit value of the Stores assessed by the concerned authority of the 
Excise department.   

(ii) Certified that the ED charged on this bill is not more than that is legally leviable and 
payable under the provision of the relevant act or rules made there under.  

(iii) Certified that the amount of Rs. ___________ claimed as ED in this bill is in accordance 
with the provision of the rules in all respects and the same has been actually paid to the 
excise authorities in respect of the stores covered by the bills.  

(iv) Quarterly certificate to the effect that no refund of ED already reimbursed against this 
contract has been obtained during the quarter ending __________. In the event of any 
such refund being obtained by the seller, the same should bepassed on to the purchaser.  

 
(v) MODVAT Certificate: The tenderers will have to give the following certificates in their 

offer. “We hereby declare that in quoting the above price, we have taken into effect, the 
full effect of the duty set-off on ‘Central excise and counter veiling duties' available under 
the existing MODVAT scheme. We further agree to pass on such additional duties and 
set off as may become available in future in respect of all the inputs used for the 
manufacture of the final product, on the date of the supply under MODVAT scheme, by 
way of reduction in price and advise the purchaser accordingly.”  
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 17.3 Special MODVAT Condition for purchase of Lead Acid Batteries:  

The tenderer has to give details of MODVAT benefit on raw material (lead), which will be 
passed on to the purchaser. The tenderer should indicate weight of ‘Lead’ used in 
manufacturing one battery as ‘Raw Material’ input. Modvat benefits/additional duty set-off 
on the goods supplied, if any, accrued to the tenderer will have to be passed on to the 
Railways (purchaser) under the MODVAT Scheme by way of reduction in prices. 
 

18.0 Sales Tax/Value Added Tax:  
(i) The firm must clearly indicate rate of VAT/CST applicable for the item, offers with terms 

‘VAT/CST as applicable’ without any mention of specific rates may be rejected.   
(ii) If the firm quote for CST/VAT/ST as applicable at the time of supply or 4% or 1% or 3% 

against Form ’D’ which is already withdrawn and against Form ‘C’ which is not applicable 
to Gorakhpur, their offer will be loaded with actual sales tax applicable for that item as 
per rate shown on the website of that state, if rate of CST/VAT/ST is not available on 
website of concerned state Govt., the offer will be loaded with 12.5%CST/VAT/ST for 
ranking purpose but payment of CST/VAT/ST will be limited to actual CST/VAT/ST 
applicable against documentary evidence subject to maximum of12.5%.  

 
18.1 Following may be noted wherever Value Added Tax is applicable:  

(i)  The tenderer should quote the exact percentage of VAT that they will be charging 
extra.  

(ii) While quoting the rates, tenderer should pass on (by way of reduction in prices) the 
set off/input tax credit that would become available to them by switching over to the 
system of VAT from the existing system of sales tax, duly stating the quantum of 
such credit per unit of the item quoted for.   

(iii) The tenderer while quoting for tenders should give the following declaration:  
“We agree to pass on such additional set off/input tax credit as may become 
available in future in respect of all the inputs used in the manufacture of the final 
product on the date of supply under the VAT scheme by way of reduction in price 
and advise the purchaser accordingly.”  

18.2 The supplier while claiming the payment shall furnish the following certificate to the 
paying authorities: “We hereby declare that additional set off/input tax credit to the tune of 
Rs.____________ has accrued and accordingly the same is being passed on to the 
purchaser and to that effect the payable amount may be adjusted”.  

 
18.3 If any surcharge on tax is applicable the same should be indicated clearly.  

 
18.4 Sales Tax/Value added Taxes should be quoted extra if applicable. For intra state   

transactions, Suppliers quoting VAT should submit the following declaration:  
“We hereby declare that in quoting the above price, we have taken into effect the full effect of 
Input Tax Credit under existing VAT rules. We, further agree to pass on such additional 
credits as may become available in future under VAT rules by way of reduction in price and 
advise the purchaser accordingly.” 

 
18.5 If Excise Duty and Sales Tax are not quoted in the offer, it shall be considered that no 

Excise Duty/Sales Tax is payable by the purchaser.  
 
19.0 Octroi Exemption Certificate:  

Purchaser will not bear any Octroi charges, and if required will issue Octroi Exemption Certificate  
(OEC) only. In the event of Octroi exemption certificate not being honoured by the concerned 
municipal authority, and Octroi charges become payable, the supplier will have to bear the same. 

 
20.0  Price Variation Clause:   

20.1 Railways, in general, prefer firm price contracts.   
However, there may be cases of procurement of stores which are raw- material (Steel/ 
Non- Ferrous) intensive wherein the tenderers may quote with Price Variation clause. 
Such Price Variation Clause must be unambiguous and having clear price variation 
formulae. Ambiguous price variation clause and ambiguous conditions like “Price 
Variation Clause applicable” will not be acceptable. 
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20.2 Offers received with Price Variation Clause (with formulae) shall be updated to a 
common base date for the purpose of evaluation of the offers and determination of inter-
se ranking of the offers.  

 
20.3 IEEMA Price Variation Clauses are generally recognized by the Railways.  

 
20.4 For those items which are not covered by any of the aforesaid PVC, other PVC specific 

for such stores may be considered and accepted if found to be in order. However, in all 
such cases, the contract prices upward/downward will be regulated with reference to the 
date of inspection of stores and will be applicable to the stores tendered for inspection 
after one month from the date of variation in the price of relevant input material by the 
specified agencies like SAIL, HZL, HCL etc. The date of inspection will be treated as the 
date of supply for the purpose of Price Variation Clause. In case the inspection is carried 
out in multiple visits, date of first visit shall be considered as date of inspection for 
application of PVC formula. Furthermore, the base month for such input materials will be 
one month prior to that of tender opening. Admission of any claim in this regard will be 
subject to the suppliers furnishing all the supporting documents.  

 
20.5 Tenderers who quote with price escalation on account of raw material in the tenders will 

please note that such escalation claims will be subject to verification by the Financial 
Adviser and Chief Accounts Officer of the Railways with reference to the records that 
may be called for from them. Successful tenderer will be required to produce complete 
records including position of ground stocks available at the time of submission of tender 
for verification / examination of their claims under price escalation before their claims are 
accepted. If the tenderer fails to establish his claim by producing satisfactory records 
before the FA & CAO of NER/Gorakhpur, their claim will be disallowed and/ or 
proportionately reduced.  

 
20.6 Wherever Price Variation Clause (with formulae) is mentioned in the tender enquiry itself, 

the offer with same Price Variation Clause will only be acceptable.  
 
 
21.0 I.T.C.C.: This will be governed by extant rules of the Government of India. Tenderers are to indicate 

their Income Tax PAN details and enclose a photocopy of the same.  
 
22.0 Separate insurance charge for carriage of material by rail is not admissible and will not be allowed. 

Stores should not be insured at the cost of the purchaser but should be packed for safe transit in 
accordance with the conditions laid down in the Coaching/Goods Tariff. The Contractor(s) may 
insure consignment at his/their cost if considered necessary by him/them.  

 
23.0 Validity:  

Tenderers have to keep validity of their offer open for a minimum period of 120 days from the 
tender closing date. Offers with validity period of short duration may be taken as 
unresponsive to Railway’s requirements. 

 
24.0 Evaluation Criteria:  

(i) Rates quoted by the Tenderers with discounts, if any, linked to quantity will be considered for 
determining inter-se position of the offers. In case quantity discounts are quoted for more than 
certain percentage of tendered quantity, the discounted offer shall be considered only for more than 
that quantity. In case the offer is not eligible for order of more than that quantity, for any reason 
whatsoever, the discounted offer shall not be considered.  
(ii) Discounts with conditions attached to early payment, early Receipt notes etc., will be ignored for 
calculating inter-se position. However, Railways may avail the discounts linked to early payment, 
early receipt notes etc. if otherwise, firm’s offer is found to be acceptable. 

 
(iii) Inter-se ranking of the offers will be determined on Total Unit Rate basis which will include Basic 
rate/Unit, all statutory taxes and duties i.e. ED, Educational Cess, ST/VAT, Packing charges, 
Forwarding charges, freight, Insurance and any other charges quoted by the tenderer.  
(iv) In case of offers with P.V. Clause, the quoted rates shall be updated to a common base date for such 
assessments. Vendors must quote with clear PVC formula as given in the tender or as quoted, by giving 
Base dates and Base Rates as will be applicable for updating their Basic Rates with such PVC Formula.  
(v) In case certain offers are received with acceptable P. V. Clause as mentioned in Para 20.0 and 
other offers are received with firm price, the offers with PV clause shall be updated to tender 
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opening date with the PVC formula for determining the inter-se position with respect to other offers 
including firm price offers, unless specified otherwise in the tender conditions.   
(vi) The application (i.e. IREPS website) provides for the possibility of submission of alternate bid. 
The option is provided for vendor to quote for different make, alternate specification or give quantity 
discount, etc. In case two or more offers from one firm appear in main tabulation (alternate or 
revised) with different rates for same conditions, the offer with lowest total unit rate shall only be 
considered for determining the inter-se position and ordering if eligible.   
(vii) Offers recd. in foreign currency are to be evaluated in the following manner to arrive at total cost 
of the offers for determining the inter-se position. 
  a. 
a. CIF cost is to be calculated by adding freight as per rates of Shipping Corporation of India (SCI) 

(in case of FOB offers) & insurance charges as per Board’s open cover policy. In case of C&F 
offers, only insurance charges are to be added.   

b. Assessable value is to be calculated by adding port/Landing charges @ one percent with the CIF cost 
as per customs Rules. Aggregated customs Duty is to be calculated on the assessable value and the 
total landed cost is to be workedout by adding the assessable value with the aggregate customs Duty.   

c. Thereafter, other charges as leviable and as required in terms of tender conditions (viz training, 
installation & commissioning charges etc. as quoted, if any) are to be added to the total landed cost to 
arrive at the total cost of the offer. 

(viii) In case of tenders for more than one item, inter-se ranking of tenderers shall be decided based 
on total unit rate for each item separately. Evaluation of tender shall be item wise. 

 
 
 
 
 
25.0 No alteration or revision will be allowed after tender closing time. Any qualified offer with the words 

such as “subject to prior sale” will be ignored. Ambiguity must be avoided in filling the tender and 
the language used in filling the tender must be clear and precise. Tenders not complying with these 
conditions will be ignored. 

 
26.0 Tenderers/firms, who are found to be indulging in changing/adding or deleting the contents of 

tender documents or trying to hack the IREPS website, will be liable to face necessary action as per 
extant instructions, which could be removal from the approved list, banning, suspension of business 
dealing, etc., apart from any punishment for which the tenderer may make himself eligible by 
violating any law of the land, as applicable from time to time.  

 
 

 
Yours faithfully,  

Principal Chief Materials Manager,  
North Eastern Railway 
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Annexure A’ 
 

PROFORMA FOR BANK GUARANTEE TOWARDS EARNEST MONEY DEPOSIT (EMD)  
 
To:  
The President of 
India’ Acting through 
The FA&CAO, 
North Eastern Railway, 
Gorakhpur (Uttar 
Pradesh) PIN--273012. 

-------------------------- 
 

In consideration of the President of India (hereinafter called “the Government ")having agreed to accept 
from .......………………..…………(hereinafter called "the said Tenderer(s)") earnest money in the form of 
Guarantee Bond, under the terms and conditions of tender 
……………………………….. dated …………………. in connection with ……………………………  
(hereinafter called “the said Tender”) for the due observance by the said Tenderer of the stipulation to keep the 
offer open for acceptance for a period of 120 days from the date of opening of tenders,  
to execute an agreement within the time specified, to start work within the period specified after 
notification of the acceptance of his/their tender and the deposit of Earnest Money in cash or furnish fresh 
Bank Guarantee for the said amount as part of security for the due and faithful fulfilment of the contract on 
acceptance of the tender on production of a Bank Guarantee for  
Rs………………. (Rupees……… ……………………………only). We, ............................ Bank Ltd., 
(hereinafter referred to as "the Bank"), do hereby undertake to pay on demand to the Government, the 
sum of Rs ………… in the event of the said tender having incurred forfeiture of Earnest Money/Security 
Deposit as aforesaid for the breach of any of the terms or conditions of the stipulations aforesaid and 
contained in the said tender under an order of the authority competent to 
invite tender. 
 
We …… ……………. (Bank’s name) further agree that the guarantee herein contained shall remain in full 
force and effect till the authority competent to invite the tender discharges the guarantee, subject however 
that the Government shall have no right under this Bond after the expiry of one year from the date of its 
execution and our liability under the bond shall be discharged if the demand for payment is not made 
within this period, we,……………..…… (Bank’s name), lastly undertake not to revoke this guarantee 
during its currency except with the previous consent of the Government in writing. 
 
 
 

Dated…………day of ……………………  
For ………………………  

(Bank’s name) 
(Bank’s common seal) 

 
 
 
NOTE: 1. The Bank Guarantee shall be executed on non-judicial stamp paper of appropriate value 
duly attested by Notary Public or Executive Magistrate. 
 
2. Bank Guarantees should be sent directly to the concerned authorities by the issuing Bank 
under registered post A.D. 
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Annexure ‘B’ 
 

PROFORMA FOR BANK GUARANTEE TOWARDS SECURITY DEPOSIT (SD)  
To: 
The President of India’ 
Acting through 
The FA&CAO, 
North Eastern Railway, 
Gorakhpur (Uttar Pradesh) 
PIN--273012. 
 
GUARANTEE BOND 
 
In consideration of the President of India (hereinafter called “the Government”) having agreed to exempt----  
--------------(hereinafter called “the said Contractor(s)”)from the demand under the terms and conditions of an 
Agreement dated -------------- made between ----------- for --------(hereinafter called "the said Agreement"),  
of security deposit for due fulfilment by the said Contractor (s) of the terms and conditions contained in the 
said Agreement on production of a bank Guarantee for Rs ------------------- (Rupees 
-----------------------------------------------------only), 
2. We ------------------------------ (Indicate name of the bank) (hereinafter referred to as "the Bank") at 
the request of -----------------------------------------contractor(s) do hereby undertake to pay to the 
Government an amount not exceeding Rs.----------- against any loss or damage caused to or 
suffered or would be caused to or suffered by the Government by reason of any breach by the said 
contractor(s) of any of the terms or conditions contained in the said agreement. -----------(Indicate 
name of the bank) do here by undertake to pay the amounts due and payable under this Guarantee  
without any demur, merely on a demand from the Government stating that the amount claimed is due by way  
of loss or damages caused to or would be caused to or suffered by the Government by reason of any breach  
by the said Contractor(s) of any of the terms or conditions contained in the said Agreement or by reason of 
the Contractor(s) failure to perform the said Agreement. Any such demand made on the Bank shall be  
conclusive as regards the amount due and payable by the Bank under this Guarantee. However, our liability  
under this Guarantee shall be restricted to an amount not exceeding Rs ---------------------------------. 
 
3. We under take to pay to the Government any money so demanded notwithstanding any dispute or 
disputes raised by the Contractor(s)/Supplier(s) in any suit or proceeding pending before any Court or 
tribunal relating thereto our liability under this present being absolute and unequivocal. The payment so 
made by us under this Bond shall be a valid discharge of our liability for payment there under and the 
Contractor(s)/ Supplier(s) shall have no claim against us for making such payment. 
 
4. We ---------------------------------------------- (Indicate name of the bank) further agree that the Guarantee herein 
contained shall remain in full force and effect during the period that would be taken for the performance of the 
said Agreement and that it shall continue to be enforceable till all the dues of the Government under or by 
virtue of the said Agreement have been fully paid and its claims satisfied or discharged or till ------------------------
------------------ (Office/Department) Ministry of -------------------------------------  
certifies that the terms and conditions of the said Agreement has been fully and properly carried out by 
the said Contractor(s) and accordingly discharges this Guarantee. Unless a demand or claim under this 
guarantee is made on us in writing on or before the --------------------------- we shall be discharged from all 
liability under this Guarantee thereafter.   

5. We ---------------------------------------------- (Indicate name of the bank) further agree with the Government 
that the Government shall have the fullest liberty without our consent and without affecting in any manner 
our obligations hereunder to vary any of the terms and conditions of the said Agreement or to extend time 
of performance by the said Contractor(s) from time to time or to postpone for any time or from time to time 
any of the powers exercisable by the Government against the said Contractor(s) and to forbear or enforce 
any of the terms and conditions relating to the said Agreement and we shall not be relieved from our 
liability by reason of any such variation, or extension being granted to the said Contractor(s) or for any 
forbearance, act or omission on the  
part of the Government or any indulgence by the Government to the said Contractor(s) or by any such 
matter or thing whatsoever which under the law relating to sureties would, but for this provision, have 
effect of so relieving us. 



Instructions to Tenderers for e-tendering 

11 
 

 
 
6. This Guarantee will not be discharged due to the change in the constitution of the Bank or the  
Contractor(s)/ Supplier(s). 
7. We ------------------------------------ (indicate name of bank)lastly undertake not to revoke this Guarantee 
during its currency except with the previous consent of the Government in writing. 
 
 
 

Date the --------------- day of --------  
For --------------------------------------  

(Indicate name of the Bank)(Bank’s common seal) 
 
 
 
 
NOTE: 1. The Bank Guarantee shall be executed on non-judicial stamp paper @ ` 5 / thousand of 
BG value duly attested by Notary Public or Executive Magistrate. 
 
2. Bank Guarantees should be sent directly to the concerned authorities by the issuing Bank under 
registered post A.D. 
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Annexure C 
 

NATIONAL ELECTRONIC FUNDS TRANSFER (NEFT) MANDATE FORM 
 
From: M/s. Date: _________  
To: 
FA & CAO 
North Eastern Railway, 
Gorakhpur (Uttar Pradesh) 
PIN--273012. 
 

Sub : NEFT payments  
****  

We refer to the NEFT being set up by Railways for remittance of our payments using RBI's NEFT 
scheme. Our payments may be made through the above scheme to our under noted account. 
 
Name of City  
Bank Code No.  
Branch Code No.  
Bank’s Name  
Branch Address  
Branch Telephone / Fax No.  
Supplier’s Account No.  
Type of Account  
IFSC code for NEFT  
IFSC code for RTGS  
Supplier’s name as per Account  
Telephone no. of supplier  
Supplier’s E-mail ID 
 
 
 
 
 
Confirmed by Bank Signature of Supplier with Stamp & address 
 
 
 
 
Enclose a copy of crossed cheque 
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Annexure D  
PERFORMANCE STATEMENT 
(For a Period of last 3 Years) 

 
Tender No………………………….. Date of Opening……………….. 
 
Name & Address )  
Of the firm ) (A) Order Received 
 
 
Sr.No. Order 

Placed by 
(Full 
address of 
purchaser) 

Order 
No. & 
Date 

Description 
& 
Specification 
of Stores 
ordered 

Qty. Value 
of 
Order 

Date of 
Completion 
of Delivery 
as per 
order 

Remarks 
indicating 
reasons 
for late 
actual 
delivery if 
any 

Complaints 
if any 
received 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

        

 
 
 
 
 
 
Dated:       Signature & Stamp of the Manufacturer/Tenderer 
 


